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JEXORANDULY POR3  Cable Seeretariat
SURJECT: Cable Distribution for Personnel O7fice

1. The current reorcanization of thé Personnel Of{ice
requires a rovision of ths Cable Distribubion Gulde, inso-
far as it pertains to that Office. Accordincly, there is
attached a proposed revislon of fection VI of the Guide,'ta
replace pages 90, %1, 99 and 1CO.

2. Tt is reqiested that this chan-e be nade effcetive

as af 1 September 1773,

/5/

I;i K- Xelkite
Acting Deputy Director

(Adzinistration)
PRDS/RSPism (2l Aug 53) |
D stribution: L
~ DD/A chrono & sub: "COMMUNICATIONS

1l - RFDS
1l -~ OPD chrono
1l - OPD Reading
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; Urﬁit + Porsonnel Office
25X1A Chief ¢

Symabal v PIRS

Mrgion 3 Tho Pareonnel Cffice develnpm and mdninisters the Acency's
- persmmel nro-ran, Includine tha foradatien of parmnml
nolicies and rerqulations, adviging and aseistlnr oporating

offictals on all matlors of personnel Mm.ri..tﬂat:.an, malua—-
Linr 211 rhanes of porsonnel smanacescnt in the Arency, aad

j"I""f...‘. nz & varlelr of nerso m'-}. snd relsled services for
Arooey porsoazel and co, T‘Ji’k’:ﬂ '

1, CABIE DIOTRATHUTION WEGUIAREENTS.

D Gﬂc c:rry {plus ona eopy [or each individual affente >d) of aach
cable deseribad bolow is <L,sunb ed By the Perconnel CLfico.

(1) Codbles concommdny sinfling roqulrenenis, csiimaleq, ov /6.
{#) Cobles goncarndng personngl acsionoent or lailla;.

{(3) Cobles el o nersanal statuz of shall meosbs, eone

trach arento and controct

(L) Carlez velating to the purcwwnl status of Lnnacy allibay
parssinel.

(%} Cables congernding possoanl cervice coateacte, Incladins cvm:u‘**
gont sracts.

' (£} Cables concernlng prenetions, translers, rotalion, hece leave,
and tours of duly. -

(7} Cavles ésucerning allsw2rcos snd diflepreniials, Irnaurance,
claine, or injury, 1llnoss, or death of Ajency parsezmcl.

(L) {fa‘mla%: conbalining cv‘""‘t GAFTE AR Reeionyh “Li\n.z;"t in the
Cokle Secroteriat vandiile as belnpg of dnbersol o Lhe 1’0 sonnel BIice.

* (7)) Cebles requeshing and evanting cervent teaval clearancas.

{19) Cablrs rep m'tinp or rocuestinr inforaation on shipuonis of
poramal effectn. :

{11} Cablss eoaserning dm O7D aund LTA of Apensy persyuwl.

(12) Cablece evacoming trovel orders.
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(13} Cablss roquesting procedural and policy "*4,1.,“.0«'» o broel
and travel closrance matlors.

{14} Cablen relating to stall porsonnel travel when such travel
necossitates Headaquarbers processing.

b, Tnitially, no dlstribution is rade to the Perzorpal O0Mes on cabled
deapeibed hwlow. Coples of these cables sy be sada avallable wron aprreoval
af the DN/P or the sotion unil,

(1) Cablem bearinz indieators which by directlon iald distriby~
tion 40 mccific offices amons vhich Personnel ls aob nargd.

i, &
(2) Cables contalnizg operational or operablossl adalnl itm»,.i?a
information.

o, DELIVERY TG I‘I “u
a. Cableg are &Ea."ih'cmd ot
Paraonnel Office Room 20223 Cirde ¥all

3. CABLE LTATTON OFCICERS,

2. Prineipsl -

25X1A

he Altarnato -

' i
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TRANSMITTAL SLIP -
26 August 1953
T0:
Colonel White
BUILDING ROOM NO.
REMARKS:

The attached changes in the
Cable Distributicen Guide recomrended
by the Personnel Office include
elimination of separate distribution
to the Central Processing Branch plus
minoy changes in the detailed requires

mentse [ Jconcurs that these
should be approved,
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